
 
 

MAT 240 Descriptive Statistics in Excel Tutorial 
This tutorial will guide you though the steps necessary to pull out the descriptive statistics of your data 
using the Analysis tookpak. If you do not have the Office 365 version of Excel, please download the 
latest version free using the Excel Download Tutorial.  
 
1. Open your data set in Excel. Be sure the Analysis toolpak is enabled. Steps for how to do this are 

available on the Microsoft support site.  
2. Navigate to the data tab and select the Data Analysis tools button

 
3. Select Descriptive Statistics from the analysis tools window that pops up

 

https://learn.snhu.edu/d2l/lor/viewer/view.d2l?ou=6606&loIdentId=24553
https://support.microsoft.com/en-us/office/load-the-analysis-toolpak-in-excel-6a63e598-cd6d-42e3-9317-6b40ba1a66b4


 
 
4. In the Descriptive statistics window, select input range field, then select all your numerical data

 
5. Then check the Summary Statistics box and click ok

 
6. You now should see a new sheet with just your descriptive statistics listed in a chart. Change the 

titles of the columns to their respective names from your data: median listing price, median dollars 
per square foot, median square feet. And remove any extraneous information that is not needed for 
this project. 
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